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ITosoxenne o Gnbanorexe MAOY <<Houropnekaﬂ COlI»

1. O6mue nonoxenns

1.1. Hacrosiee nojoKeHHe perjaMeHTUpyeT AesTeNbHocTh Oubanorekn MAOY
«[Toaropuckas COLL» (nanee — mikona).

1.2. Hacrosiee nonokeHue pazpaboTaHo B cOOTBETCTBMM ¢ PenepanbHbiM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 obpazoanuu B Poccuiickoii Meaepaunuy», npukazoM MUHKYJIBTYPbI
Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepxknenun llopsaka yuera 10KyMEHTOB, BXOISAIIHX B
cocraB OGubnmoreuHoro douaa» ¢ yyerom nucbma MunoGpaszosanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O INpumepHOM nosnoxeHun o GudanoTeke o0d11e0dbpazoBaTENILHOTO YUPEKACHUAY,
Metoauyeckux pekomenaauuit ®IBHY «HITb um. K.JI. Ymmuckoro» ot 31.05.2017.

1.3. bubaunoreka ABASETCA CTPYKTYPHBIM NOJpa3ACICHHEM IIKObI, CO3IaHHbIM B LIENAX
obecrieyeHHs npaBa Y4acTHWKOB 00pa3zoBaTeNbHOro npouecca Ha OecruiatHoe MoJb30BaHWe
OubanoreyHo-uHPOPMAILIHOHHBIMH PeCypCamH.

1.4. IMopsanok nojib30BaHWA MCTOYHMKaMM HH(POPMaLMK, NEpeyeHb OCHOBHLIX YCAYT M
YCIIOBMSI MX MpelOCTaBieHMs onpenensiorcs HactosuwnMm [lonoxkenuwem o Oubdanoreke M
[Nopsakom noab3oBaHus Je4ebHO-0310POBHTENBLHOM uuq)paCprlcrypou o00beKTaMHu KyJabTYpbl
¥ 00BEKTaMH CNOPTa, YTBEPHKAEHHBIMH AHPEKTOPOM LIKOJIbI.

1.5.  Opranuzaumus  oOcnyKMBaHMA  Y4aCTHMKOB  00pa3oBaTeibHOrO  rpoiecca
MPOM3BOJNTCA B COOTBETCTBHUM C MpaBWIAMH TEXHUKH O€30MacHOCTH W MPOTHBOMOKAPHLIMH,
CAHUTAPHO-THTHEHHYECKUMH TpeDOBaHHUAMMU.

2. Hean, 3apaun, pyakunn 6udanoreku

2.1. Llenn GMOAMOTEKH COOTBETCTBYIOT LIE/ISM LLIKOJIbI M BKJIIOHAIOT B ce0s B TOM YHCIE:
dopmupoBatne o0LIeH KyabTypbl IMYHOCTH 00YHAIOIMXCS HA OCHOBE YCBOGHWSA 00A3aTE/ILHOIO
MHHHMYMa cojiepikaHus 001eodpazoBaTe/ibHbIX MPOrpamMMm, UX aJanTalus K xK13HH B 00111eCTBE,
CO3/1aHHE OCHOBBI U OCO3HAHHOTrO BbIOOPA W MOCIEAYIOMEro OCBOCHHA NPO(ecCHOHANLHBIX
06pa3oBaTesibHbIX TMPOrpaMM, BOCMHTAHME TIPaKJAAHCTBEHHOCTH, TPYAOOOMA, yBakKeHHs K
npasaM 1 cBoG0aM HesoBeka, MoOBH K oKkpykatoweit npupoae, Poaunue, cembe, hopmuposanme
3/10pOBOro 0Opasa JKU3HH.

2.2. 3apayamu GubnmMoTEKH 0Opa3zoBaTeIbHONH OpraHu3aluyi ABIAIOTC:

« obecreyeHue y4acTHMKOB 00pa3oBaTeIbHOrO npouecca A0CTYNOM K HHPOPMALIHH,
3HAHHWAM,  MJEAM,  KYJIbTYPHbIM  LEHHOCTAM  [IOCPE/CTBOM  HCIOJb30BaHUs
OnbMOTEYHO-MH(POPMALIMOHHBIX PeCypCoB 00pa3oBaTe/IbHO OpraHu3alim;

o [npuBJeYeHHe OOyvaroIMXCA K  CHCTEMATUYECKOMY  YTeHHWI0  yueOHOM,
XYI0KECTBEHHOH, HAYYHO-MOMNYJIAPHOH JUTEPATYPbI:

e CONEHCTBHE  Pa3BUTHIO  MO3HABATENbHBIX  WHTEPECOB M CrNOCOOHOCTEH
o0yualommxcs;

» 00yuenne ocHoBaM GuGIHOTEUHO-OHOIMOrpaduuecKoii rpaMOTHOCTH;

e COIECTBME MeaarornyeckuMm paboTHMkam B noadope Hay4HO-METOIMYECKOT
nuTepatypsl, MHPOPMUPOBAHHE O HOBBIX MOCTYNACHUAX B OubIHoTeuHblit hon;

e COBEpIICHCTBOBAHME MpeaocTaBifeMblX OMONMOTEKO#  ycnyr Ha  OCHOBE
BHEIAPEHMS  HOBBIX  MH(DOPMALMOHHBIX  TEXHONAOTWI M KOMIbIOTEPU3ALINK



OM0IMOTEeYHO-UH(POPMAITMOHHBIX MIPOIIECCOB, dbopmupoBaHUE KOMQOpTHOM

OMOIMOTEYHOH Cpebl.

2.3. bubnnoTeka BBITIOIHSET CIEAYIOMHe (yHKIIUN:

2.3.1. ®opmupyer ona OubIMOTEUHO-MH(POPMALIMOHHBIX PECYPCOB 00pa3oBaTeIbHOMN
OpraHu3aluu:

e KOMIUIEKTYET OCHOBHOW (OHA Yy4eOHBIMH, XYyJOXKECTBEHHBIMH, HAy4YHBIMH,
CIPAaBOYHBIMU, MEIarOTHYECKUMH U HAyYHO-TIOMYJISIPHBIMU TOKYMEHTAMH;

e YYacTBYeT B KOMIUICKTOBAHWU CIEIHMAIU3UPOBAHHOTO (oHAA yuyeOHHKAMU U3
yHyclla BXONAIIUMX B (QelepalbHbIl TepeyeHb Y4YEOHMKOB, JOMYIIEHHBIX K
UCTIOJIb30BAaHUIO TIPH pPEAIM3ALMU HMEIOMIUX TOCYJapCTBEHHYIO aKKpPEIUTAIUIO
00pa3zoBaTeNbHBIX MPOTrpPaMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEro
o0miero oOpa3oBaHusl, U y4eOHBIMU MMOCOOMSMH, AOMYLUICHHBIMH K HCIIOJIb30BAHUIO
IpU pealin3aliy yKa3aHHbIX 00pa30BaTeNbHBIX IPOrpaMMm;

e AKKyMyIupyeT (OHJ JOKYMEHTOB, CO3[]aBa€MbIX B IIKOJE (MyOiuMKauuii u padot
MearoroB o0pa3oBaTeNbHON OpraHU3AIMK, JIYYIINX HAyYHBIX paboT W pedeparon
yUYaluxcs u ap.);

e OCYILECTBJISET pa3MeUIeHUE, OPTaHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;

e OpraHM3yeT W BeIeT CIPaBOYHO-OMOIMOrpaduuecKuil ammapaT: KaTajord
(anmaBUTHBIN, CHCTEMAaTUYECKHI), KAPTOTEKU (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTeH,
TEMaTUYEeCKHE KApTOTEKH), 0a3bl JaHHBIX MO0 MNpoQmiIo  o0pa3oBaTeIbHON
OpraHH3aIiH.

2.3.2.  OcymectBiser  aupdepeHunpoBaHHOe  OMOIMOTEYHO-UH(OPMAIIMOHHOE
o0cmy>)kuBaHUE 00YyJIarOIITUXCS:

e TMpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA PAa3IMUHBIX HOCUTEISX;

e OpraHuszyer oOydYeHHE HaBBIKAM HE3aBUCHUMOTO OHMOJMOTEYHOTO TOJB30BATENS M
notpeduTens MHPOpPMaIu, COACHCTBYET MHTErpallil KOMIUIEKCAa 3HaHUM, YMEHUN U
HaBBIKOB Pa0OTHI C KHUTOW W MH(POPMAIIHEH;

e OKa3bIBaeT MH(GOPMALMOHHYIO MOIJIEPKKY B PEIICHUH 3a]ad, BO3HHUKAIOIIUX B
mporecce  yuyeOHOW, camMooOpa3oBaTeNbHOM W JOCYIrOBOM  JCSTEIBHOCTH
00ydarmuxcs;

e OpraHuU3yeT MacCOBBbIE MEpONPHUATHS, OPUEHTHUPOBAHHbIE HA pa3BUTHE OOIIEH U
YUTATETBCKON KYIbTYpPhl TUYHOCTH;

e COJCHCTBYET NEeAarornyeckuM paOOTHHKAM B OpraHHU3alMH 00pa30BaTEIbHOIO
mporecca 1 Jocyra 00yJaroImuxcsl.

2.3.3. OcymectBisier  nuddepeHupoBanHoe  OHOIMOTEYHO-UHDOPMAITMOHHOE
00CITy>)KUBaHHE MEIarOrMYECKUX PaOOTHUKOB:

e BBISIBJIAECT HH(POPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aMpOChl, CBSI3aHHBIE
¢ 00y4eHuem, BOCIIUTaHUEM 00 yJaroInuXxcs;

e cojeiicTByeT mpodecCHOHATbHOM  KOMIIETEHIIMM T€aroroB,  IOBBIIIECHUIO
KBaJTM(DUKAIMH, TPOBEICHUIO aTTECTAIIUH;

e OCYHIIECTBISIET TeKyliee uHpopMupoBaHue (MHM uHPOpManuu, 0030pbI HOBBIX
HOCTYIUICHUH U MyOIMKanuii);

e CIOCOOCTBYET TPOBEICHHIO 3aHATUA 10 (QOpMUPOBAHUIO HH(POPMAITMOHHOMN
KYJBTYpBl 00y4aromuXcsl, IBIseTCs 0a30i Al MPOBEICHUS MPAKTUUECKUX 3aHATUH 110
pabote ¢ nHPOPMAITMOHHBIMH PECYpPCaMH.

2.3.4.  Ocymectuser  aupdepeHunpoBaHHOe  OMOIMOTEUHO-UH(OPMAIMOHHOE
o0CcITy>)KUBaHUE POJUTENCH (3aKOHHBIX MPEACTABUTENCH ) 00yUaIOIINUXCS:

e Y/IOBJIETBOPSET 3aIpPOCHI MOJB30BaTeIe U HHHOPMHUPYET O HOBBIX MOCTYIUICHUSX
B OMOJIMOTEKY;



e KOHCYJIBTHPYET IIO BOIPOCAM OPraHU3AallMA CEMEWHOrO YTEHHs, 3HAKOMHUT C
uH(opMaluei o BOCIUTAHUIO JETEH;
e KOHCYJBTHPYET 110 BOIIPOCAM Y4EOHBIX M3JaHUN I 00y4aroLXCsl.

3. Opranuszaunus 1esiTeJJbHOCTH OMOJIMOTEKH
3.1. Obuiee pyKOBOJCTBO ACATENBHOCTBIO OMOIMOTEKH OCYIIECTBISET AUPEKTOP LIKOJIBI.
3.2. HemocpeactBeHHOE pPYKOBOJACTBO OHMOJHMOTEKON OCYIIECTBISECT 3aBEAYIOIINN
OUOIMOTEKOM, KOTOPBIN Ha3HAYAETCS TUPEKTOPOM IIKOJIBL.
3.3. 3aBeayrommuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh B TMpEJeiax CBOCH
KOMITETEHITNH 32 OPraHU3alUIO U PE3yIbTAThl ACITETbHOCTH OMOTMOTEKH.
3.4. 3aBenyromuii OMOIMOTEKON pa3padaThIBacT W MPEACTABISAET JUPEKTOPY IIKOIBI HA
YTBEp)KJICHHE CIEYIOUINE JOKYMEHTHI:
e TIIOJIOKEHHE O OMOIUOTEKE;
e TUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.
3.5. B coctaB OMOIMOTEKN BXOIUT:
e a0OHEMEHT;
e YHTAILHBIN 3aJI;
e OT/EN YUeOHUKOB;
e oTaen uHdopmMarmoHHO-O0nOIHorpaduIecKoit paboThI;
e (GOHI W CIENHATU3UPOBAHHBIN 3a1 PabOThl C MYIBTUMEIUHHBIMH U CETEBBIMHU
JIOKYMEHTaMH.
3.6. bubanoTeuHO-UHPOPMALTMOHHOE OOCTYKHUBAHUE OCYIIIECTBIISIETCS B COOTBETCTBHH C
IIaHaMu paboThl OMOIMOTEKH U PEKUMOM PaOOTHI IIKOJIBI.
3.7. Pexxum paboThl OMOIMOTEKH OMpeAesseTcs 3aBeAYIONMM OHOIMOTEKOH C yd4eToM
pexuMa paboThI MIKOJIBI.

4. Y4yer nocTrynjieHusi U BbIObITHS JOKYMEHTOB 0U0JIHOTEeYHOr0 (poHIa

4.1. Ilpuem nokymMeHTOB B (pOH OMOITMOTEKH BKIIOYACT CIACAYIONINE ONIEPAIINH:

e CBEpKa MOCTYIUICHHH C TEPBUYHBIM YUYETHBIM JOKYMEHTOM (HakKjajHas, akKT),
BKJTFOYAIOIIUM CITHCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHME NEPBUYHOTO YYETHOTO JOKyMEHTa /s TOCTyIJieHuil 0e3
COIIPOBOJIUTENILHON JOKYMEHTAINH;

e perucTpanus MoCTYMUBIIUX JOKYMEHTOB B PETHCTPAaX CyMMapHOTO, IPYIIIOBOTO U
uaauBuayansHoro yuera («[OCT P 7.0.93-2015. HamuonanbpHBIA CTaHIApT
Poccuiickoit @enepanun. Cuctema cTaHIapToB 1mo uHMOpMaiuu, OUOIMOTEeYHOMY U
U3aaTesbCcKoMy jeny. bubnuoreunstit honz. TexHomorust GopMHPOBAHHSY).

4.2. Tlpu MOMOJHEHWH OCHOBHOrO OHOMMOTEYHOro (OHAA HEOOXOIUMO COOJIIOIATH
TpeboBanuss DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTHBOIEHCTBUU
HKCTPEMHUCTCKON JesTeNbHOCTH». JIOKyMEHTBI, BKJIIOYEHHBIE B TEPEYEHb OSKCTPEMHUCTCKUX
MaTepUasoB, MIPHUOOPETATh 3aMPEIICHO, IPH BBISABICHUH HX B (JOH/IEC — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OHOIHMOTEYHOTO (POHIA.

43.1. VYuer u o00paboTKa JOKYMEHTOB OCHOBHOrO (pOHJA OCYILECTBISETCS
WHIUBUAYAIBHBIM criocoOoM. CBelleHHs O MOCTYNUBIIMX IEYaTHBIX JAOKYMEHTaX BHOCSTCS B
«KHury yuyera 6ubnamnoTeyHoro ¢poHaa.

[TocTynuBImIMM TOKyMEHTaM MPUCBAWBAIOT UHIUBUIYaIbHBIH PETUCTPALIMOHHBIA HOMED
(VHBEHTAapHBIM HOMEp WM WHOM 3HaK, NPUHATHIM B KadeCTBE PETMCTPALlMOHHOIO HOMEpa,
CUCTEMHBIN HOMEp ISl JIEKTPOHHBIX JOKYMEHTOB) U MIHU(p XpaHEHUSI.



Perucrpanuonnsie HoMepa U MHU(PH OTMEYAIOT B PErHUCTpaX MHAMBUAYAIBHOTO ydeTa
JOKYMEHTOB — WHBEHTApHOH KHHUTE, KapTOTEKE PETUCTPAIlMU Ta3eT, KYpPHAJIOB, YUeTHOU Oaze
JAHHBIX.

Bce sk3eMIUIsipbl TpHUHSATHIX H3AaHWN 1mTeMnenoroTcs. [ltemnens ¢ HaMMEHOBaHUEM
IITKOJIBI TOJDKEH OBITh MPSMOYTOJIBHOU (POPMBI, pazMepoM He OoJibiie yeM 1,5%x4 cMm.

[lItemmens cTaBUTCS HA 00OPOTE TUTYIBLHOTO JHCTA (IPH OTCYTCTBUU TUTYIBHOTO JIHCTA
— Ha TEPBOM CTpaHUIIE TEKCTa TMOJ 3aryiaBueM), Ha 17-ii cTpaHuIe MO TEKCTOM B JICBOM
HIOKHEM YTy U Ha 000pOTe KaXKAOoro mpuioxkeHus. Ha Opormropax M KypHajgax IITEMIIENb
CTaBUTCSI TOJIBKO Ha 00JI0KKE MIIM Ha IEPBOM CTPAaHUIIE TEKCTA.

CoctaB ocHOBHOro (oHIa (QHUKCHUPYETCsS B KapTOYHOM ain(aBUTHOM KaTajore, B
AJICKTPOHHOU 0a3e MaHHBIX OMOIMOTEKH.

4.3.2. Yyer u o0paboTka crneuuanu3upoBanHoro (onna. Crennanu3upoBaHHBINA (HOHT
YYHUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOJIIMOTEYHOTO (POH .

Y4er TOKyMEHTOB CIEeIHATU3UPOBAHHOTO (DOHA, KAK MHOTOIK3EMIUISIPHOW TUTEPATYPHI,
OCYILIECTBIISIETCS] TPYMIIOBBIM cIocoO0M U oTpakaeTcsi B «KHure cymmapHoro ydera yuyeOHOTO
(dhoHIa» U B KAPTOTEKE PErHCTPAIIMOHHBIX KAPTOUEK.

Ha kaxnoe HamMeHOBaHHME JOKYMEHTOB CHEIHAIU3UPOBAHHOTO (HOHIA 3aBOAUTCSA
OTIeNnbHasl y4yeTHas Kaprouka. Kaproukum c¢ OubnmorpaduyeckuM OINUCAaHUEM M3/IaHUM
y4eOHUKOB PACCTaBJISAIOTCS B YUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIaCCOB — O al(aBUTy
(bamunuii aBTOPOB UJIH 3aryIaBUi.

Texnunueckass 00pabOTKa JTOKYMEHTOB MpPEAyCMaTpPUBAeT MPOCTABICHHE HA Kaua0M
JOKYMEHTE IITeMIIess] OMOIMOTEKN B COOTBETCTBHH € ITYHKTOM 4.3.1 HAaCTOSAIIETO MOJIOKEHHUS;

VY4yer cneunann3upoBaHHOTO (oHAA MpeaycMaTpUBaeT OTPAKEHHE €ro cocraBa B
crpaBoYHO-OuOIMorpadguueckoM amnmapare OMOTMOTEKH, B TOM 4YHCIE B AJIEKTPOHHOW Oase
JAHHbBIX.

4.4. BoiObITHE TOKyMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. IlpuuwHB, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEIEH M3 COCTaBa
OoubnmoreyHoro (¢oHIa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, JACPEKTHOCTH, YCTapelIoCThb IO
cojmepxkaHuto, yrpary. HckimodeHue MoKyMeHTa u3 OMOIMoTedHOro (oHIa MPOBOAMTCS HaA
OCHOBaHUWU aHANIM3a CocTaBa OMOIMoTeyHoro poHAa U Pe3yabTaTOB €ro MPOBEPKHU.

4.4.2. IToxg BETXOCThIO JTOKYMEHTA MOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTAPEHUS WU
($u3M4IeCKOro U3HOCA TOKYMEHTA.

4.43. Tlong nedekTHOCTHIO TOKYMEHTAa TOHMMAIOT YAaCTHYHYIO WM TOJHYIO yTpaTy
AKCILTYyaTAIMOHHBIX KAUYeCTB JJOKYMEHTA B PE3YJIbTaTe BHEIITHETO BO3/ICHCTBUSI.

4.4.4. Tlon ycTapesnocTblo IO COAEPKAHUIO MOHUMAIOT TOTEPIO0 aKTYaIbHOCTH TEMAaTHKH,
MOJITBEPKIAEMYIO OTCYTCTBUEM crpoca quTaTenei, HEBOCTPEOOBAHHOCTHIO B
nepepacipeesIeHUy U peaan3aluu.

4.4.5. Tloxg yrparoii JOKyMEHTa MOHHMAIOT €ro OTCYTCTBUE B (PoHIE OMOTMOTEKH IO
NpUYMHAM TIOTE€pH, XHUUIICHHs, O€ICTBUIl CTUXUHHOrO, TEXHOI€HHOrOo (B TOM 4YHCIE
XaKepCKOM aTakl U HEBOCCTAHOBUMOT'O COOsI 3JIEKTPOHHOTO 00OpYIOBAHHUS) WM COLMATBHOTO
Xapakrtepa, 10 HeyCTaHOBJICHHOW MPUYNHE.

4.4.6. Tlpouecc UCKIIOUEHUS JOKYMEHTOB M3 (oHAAa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUM C [lopsnkoM ydera MOKYMEHTOB, BXOJAIIUX B COCTaB OMOIMOTEYHOTro (oHMA,
YTBEPKACHHBIM IpUKa3oM MuHKyabTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHIA TPOU3BOAMUTCS B PE3yJIbTATE HX
CIIMCaHUs KOMUCCHUEN, CO3JAHHON TUPEKTOPOM LIKOJIBI.

4.4.8. Ytuimzanusi CIUCAaHHBIX JOKYMEHTOB OMOJMOTEYHOTO (OHAA MPOU3BOJIUTCS B
COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickon denepannu.



5. IIpoBepka 1OKyMeHTOB OHOJIMOTEYHOr0 (poHIA

5.1. TlnaHoBas mpoBepkKa JOKYMEHTOB OHOIMOTEYHOro (OHAA MPOBOAUTCS C
MEePUOJUYHOCTHI0 OJUH pa3 B  MAThJ€T Ha  OCHOBAaHMM  rpaduka  MPOBEPKH,
YTBEP)KIAECHHOTO 3aBEAYIOIINM OMOINOTEKOH.

5.2. BuemnnaHoBasi TpoBepkKa JOKYMEHTOB OMOMMOTEHYHOro (OHIA MPOUZBOJIUTCA B
00s13aTeTTbHOM TTOPSIIIKE:

e TIpH BBISBJICHUH (DAKTOB XUILIEHUS, 370YNOTPEOICHHUS WIN OPUYHU JOKYMEHTOB;
e B Cllydae CTUXHUHHOrO OeACTBUS, MOXKapa WM JPYTrUX Ype3BbIYAMHBIX CUTYaIHi,

BBI3BaHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;

e TIPU PEOPTraHU3ALNUU WIH JTUKBUIAINH IIKOJBI.

5.3. 1o uToram mpoBepKH 3aBEIYIONTUH OMOIMOTEKOW COCTABISET aKT, MOJIMUCHIBACT U
XPaHHUT €ro B OMOIMOTEKE B TEUEHHE CPOKA, YCTAHOBICHHOIO HOMEHKJIaTypoii nen. Ecnu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBJIEHHOW MPUYMHE, TO K aKTy NPUKIAIBIBAETCS UX
CIIUCOK, B KOTOPOM (DUKCHUPYIOTCS CBEJCHHS O KOTUYECTBE JOKYMEHTOB OMOIMoreyHoro GoHma
B HAJWYUHM U KOJMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCJI€ IO HEYCTaHOBJIEHHOM
IpuurHe. B akTe Taxke yka3bIBaeTCsl HOMEp U JaTa aKTa NMpeAbIAYIIeH IPOBEPKH.

5.4. Bo Bpems MpOBEPKH TIOKYMEHTOB OMOIMOTEYHOTO (POoH/1a paOOTHUKH OTCIC)KHBAIOT
HIMYME OSKCTPEMUCTCKUX MAaTEpUaANoOB, KOTOpble BXOAAT B  (enepaibHbIl  CIHCOK,
omyOnrKoBaHHBI MuHtoctoM Poccuu Ha cBoem caiite.

Ecnmu 3aBemyromuii  OnMOMMOTEKONH HAWAET SKCTPEMHUCTCKUN MaTepuan, TO JOJDKEH
OTPaHUYUTH K HEMY JAOCTYII CO CTOPOHBI MOJIb30BATENECH.

5.5. llpu BbIsABIEHUH B Tpolecce MPoBepKU (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI[ YOBITKM [0 HEIOCTayaM CIIMCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.



